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Eligibility to transfer
	
	Questions are followed by answer fields. Use the ‘Tab’ key to navigate through. Replace Y/N or Yes/No fields with your answer.

	Use this checklist to see whether your records are eligible for transfer to LANT Government Archives.

	Fields marked with asterisk (*) are mandatory.

	Eligibility criteria for the transfer of permanent records to LANT Government Archives

	Were the records created by a Northern Territory public sector organisation?
	

	LANT Government Archives accept the transfer of official records of Northern Territory public sector organisations in accordance with the Information Act 2002. If you are unsure about whether your agency fits within this category, please contact LANT Government Archives at LANT.NTGArchives@nt.gov.au.

	Are the records of permanent value?
	

	Permanent records are identified in approved NTG Functional Records Disposal Schedules or General Records Disposal Schedules. For storage of temporary value records, please see NTG Across Government Contracts.

	Has the retention period identified in the approved records disposal schedule expired?
	

	Permanent records should not be transferred earlier than the identified retention period in an approved Records Disposal Schedule.

	Were the records created before 1 July 1978?
	

	If your records were created before 1 July 1978 (the date of commencement of the Northern Territory Government), a current Disposal Authority does not provide disposal coverage. Email LANT Government Archives at LANT.NTGArchives@nt.gov.au. for further advice.

	Are the records inactive?
i.e. the records are not needed for frequent access by my agency
	

	Active records will not be accepted for transfer as they will be required to be retrieved frequently from the controlled storage environment. Please consider alternate storage suitable for frequent access.

	Are my records eligible?

	If you answered yes to all of the questions above, your records should be eligible for transfer to LANT Government Archives. Please complete an Application to Transfer form and email your application to LANT.NTGArchives@nt.gov.au . 

	End of form
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