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Access agreement for government archives (Form 2)
	
	Questions are followed by answer fields. Use the ‘Tab’ key to navigate through. Replace Y/N or Yes/No fields with your answer.

	Before you fill in the form 
Use this form to identify when a series of records will be available for access by the public at LANT. Please read Archives Advice 1 Access Agreements for Government Archives before completing this form. Fields marked with asterisk (*) are mandatory. Fields marked with caret (^) are office use only.

	Agency Details 

	Agency contact

	Name of agency*
	

	Contact officer name*
	

	Contact officer position*
	

	Workplace address*
	

	Phone number*
	

	Email*
	

	Description of archives series

	What is the series number of the records*
	

	What is the series title of the records*
	

	What is the date range of the records*
	

	What information is contained in the series*
	

	Does any act or law restrict disclosure of the contents of these records*
If yes, name the legislation and section relevant, e.g. Criminal Code Act 1983 expungement or non-disclosure provisions
	Yes / No

	Does the listing of these records breach personal privacy*
If yes, provide explanation of the privacy requirement
	Yes / No

	Open access period
Please select only one of the options below

	Will the open access period commence 30 years after the series was created?*
	Yes / No

	What will be the earliest date the series will be open for public access?*
i.e. 1 January of the year after the restriction ends
	

	Are there any exceptional items that should be subject to a longer restricted access period?*
If yes, please complete Exceptional Items section at the end of this form for each item.
	Yes / No

	Or

	Is it in the public interest for the open access period to commence 45 years after the series was created?
If yes, please provide an explanation of the nature of the public interest
	

	What is the earliest date the series will be open for public access
i.e. 1 January of the year after the restriction ends
	

	Public sector organisation

	Signature of CE delegate*
	

	Name:*
	

	Designation*
	
	Date*
	

	Library & Archives NT^ 

	Signature^
	

	Name:^
	

	Designation^
	
	Date^
	

	Office use only^ 

	Agreement Registered^
	
	Archives One updated^
	

	File Number^
	
	Copy of Agreement Sent ^
	

	Exceptional items

	Item

	Description*
Please provide consignment, box and item description to identify the item (as listed on the series consignment list) including the date range
	

	Exceptional restricted access period*
e.g.45 years
	

	Reason for exceptional restricted access period*
Describe why it is in the public interest for the item to be restricted for a longer period than the remainder of the series
	

	Further information
Email your completed form to LANT.NTGArchives@nt.gov.au

	End of form
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