NORTHERN TERRITORY ARCHIVES SERVICE
FORM 3A
Access to Government Archives
Application for Extension of Restricted Access Period

	This form is to be returned to the NT Archives Service, GPO Box 874, DARWIN  NT  0801. 

Refer to Archives Advice 1: Access Agreements for Government Archives for further information.

Contact NT Archives Service on 8924 7677 for any queries relating to the completion of this form.

	Agency Information

	1. Name of agency controlling the records:

Name of the Public Sector Organisation that is responsible for the function to which the archives series relates, e.g. Department of the Chief Minister 


	

	2. 
Agency Contact Officer:

Name and contact details of the officer who has the responsibility for managing access to the agency’s archives series
	Name:
	

	
	Position:
	

	
	Phone:
	

	
	Email:
	

	Description of Archives

	3. 
Series Number of the Records:

Number assigned by the NT Archives Service when the records were transferred e.g. NTRS 1


	

	4. Series Title of the Records:

Assigned by the NT Archives Service when the records were transferred


	

	5. Date Range of the Records:

Date range of the series transferred to the NT Archives Service.
	

	6. Description of information contained in records:

Brief description of the type of information contained in the records eg files containing agency policies.


	

	7. 
Does any act or law restrict disclosure of the contents of these archives? 

If so, please specify the legislation, section and requirements
	


	Open Access Period

	In accordance with Section 142 of the Information Act, the open access period for records transferred to the NT Archives Service must be determined in consultation with the responsible CEO.


142
(2) The open access period for a record while it is an archives is the period that beings-

(a) 30 years after the record was created; or

(b) if it is in the public interest – 45 years after the record was created

(3) The archives service may, if requested by the responsible chief executive officer and it is in the public interest, extend the period that is required to expire before an archives is in the open access period for one or more further periods, each of which must not exceed 10 years.

(4) The period that is required to expire before an archives is in the open access period (including all extensions of that period under subsection (3)) is not to exceed 100 years.

(5) In this section-


“responsible chief executive officer” in relation to a record or an archives at any time, means the chief executive office of the public sector organisation that is responsible at that time for the function to which the record or archive relates.



	Extension of Restricted Access Period

	7. Is it in the public interest for the restricted access period to be extended?

If so, please explain the reasons it is in the public interest for this series to be restricted for an additional period. What is the period of the extension? Each extension cannot exceed 10 years. For further information relating to the access for government archives see Archives Advice 1: Access Agreements for Government Archives.

Note: The total restricted period cannot exceed 100 years in accordance with Section 142 (4) of the Information Act.
	

	8. Earliest date the series will be open for public access:

The date calculated for the opening of an archives series for public access is usually the 1st January of the year following the restricted access period, to ensure that archives created at the end of the year are not available for public access until the end of the restricted access period 

eg 30 years from 31 Dec. 1975  is 31 Dec. 2005 therefore the archives could be opened on 1 Jan. 2006.
	

	9. Are there any exceptional items that should be subject to a longer restricted access period?

Complete Form 3B (Access to Government Archives: Extension of Restricted Access Period (Exceptional Items)) listing any exceptional items within a series which should be subject to a longer restricted access period in the public interest.
	

	Public Sector Organisation

	Comments:

	Signature:

	Name:

	Position: 
CHIEF EXECUTIVE

	Date:

	NT Archives Service

	APPROVED/NOT APPROVED

	Comments:

	Signature:

	Name:

	Position: 
DIRECTOR

	Date:
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