Series registration form
Series registration form
	
	Questions are followed by answer fields. Use the ‘Tab’ key to navigate through. Replace Y/N or Yes/No fields with your answer.

	Before you fill in the form
Use this form to register a new series with LANT Government Archives. Please read How to describe a series before completing this form. Complete a new form for each new series to be registered.

	Fields marked with asterisk (*) are mandatory.
Fields marked with caret (^) are office use only.

	Series title

	What is the proposed title of this series*
Provide the title for the series, this is the name used in the agency for the records e.g. Minutes of meetings
	

	Description

	What does the series document*
Provide a general description of the contents of the records
	

	Date range

	What is the date range of records in the series*
What is the earliest date of the records in the series and the latest date of the contents of all of the consignments in the series being transferred
	

	Creating agency

	Which government agency or department/s created the records*
Provide the name of agency as existed for the period the records existed. If the records have been created over the span of more than one agency, list all agencies and the dates the agencies were responsible for creating the records
	

	Format

	What is the physical format of the records*
	

	Arrangement

	How are these records arranged*
What is the order of numbering system for the records e.g. chronological, numerical, alphabetical
	

	Links to other series

	Does this relate to another series created by the same creating agency*
Is there another series that closely relates to these records, such as an index, or register?
If yes, which series number and how are they related?
	

	Controlling agency

	Which current government agency is responsible for or controls this series*
	

	Public access

	Will these records be available for public access after 30 years*
Please refer to the Archives Standard for Public Access which explains public access to archives under the Information Act
	

	Is there any reason the description of these records should not be discoverable by the public?
This is irrespective of whether the records themselves are open to the public
	

	Office use only^ <delete this section if not needed>

	Series number^
	
	Agencies registered^
	

	Date registered
	
	Agency notified^
	

	Further information
Email your completed form to LANT.NTGArchives@nt.gov.au  

	End of form
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